
Wood County Foreclosure Process – Mobile Homes 

October/November 

- Treasurer mails delinquent bills to owner approx. 10/1 with due date of 10/31. 
- In early November: Treasurer gets delinquent list to Auditor for Delinquent advertising 

o This list will include any parcels that have not paid their current taxes. 
§ In October of 2024 that would be certified delinquent for 2024 year. 
§ Legally, we can start the process when taxes are 90 days past due 

o Auditor advertises 1st time 
o Treasurer lets Auditor know if anyone paid their delinquencies, so they can be removed 

from the list 
o Auditor advertises a 2nd time (usually week of Thanksgiving) 
o  Auditor will mark the “Advertised” flag in Vision  

- Auditor sends the final delinquent list to the Prosecutor/Jenna 
o Prosecutor will send the Mobile Home Warning Letter (via regular mail), giving them 

30 days from the date of the letter to pay for the entire year, plus court costs.  Their 
balance must be $0.00 to avoid Foreclosure. 

§ Note: Although 30-day deadline, prosecutor typically does not proceed with any MOBILE 
HOMES past due amount totaling < $100. They still get a letter mailed, hoping they will 
pay. 

§ The letter says 30 days, but prosecutor usually doesn’t proceed until January with the 
next step. 

January-March 

o If they haven’t paid or set up a delinquent Contract, Prosecutor proceeds by filing the 
Complaint and mailing the Mobile Home Complaint Letter via Certified mail.   

§ Before she sends this letter, pros/Jenna reaches out to the Title Office to obtain a copy 
of the Mobile Home title to attach as an Exhibit in the Complaint. She also will reach out 
to the Mobile Home Parks to see if we have the correct person living there as well as to 
make sure the home is still there.  

§ Once the Complaint is filed, pros/Jenna will go through Vision and mark each parcel in 
“Foreclosure.” This will indicate that this property owes the full YEAR balance as well 
as court costs to stop Foreclosure.  

§ Taxpayer must sign for the Complaint letter.  If they don’t sign it, Jenna will send out a 
2nd time. If it’s still not signed, she will publish it in the paper. This could cost hundreds  
of dollars, that is why it is the last resort. 

§ Taxpayer has 30 days from the date of the letter to: 
• pay 100% of the balance owed for the YEAR (including any court costs) 
• OR set up a contract with treasurer (Clerk of Courts also sets up contracts) 

o If a parcel gets on a Delinquent Contract, pros/jenna prepares the Complaint, but 
doesn’t file it, or mail the Certified Mobile Home Complaint letter. 

o If they default their Delinquent Contract, pros/jenna files the Complaint, and mails the 
Certified Complaint letter, and continues from there.  

March/April 

o After 30 days or so, if they haven’t paid in full, Prosecutor proceeds by filing for Default 
Judgment and/or Summary Judgment, and puts the properties up for Sheriff’s sale. 

§ Note: If taxpayer sets up a Contract with Treasurer, Prosecutor still files Judgement, but 
the properties are not put up for Sheriff’s sale. Should they default their contract, 
everything is ready to continue the process. 



§ prosecutor will give us a list of mobile homes up for Sheriff’s sale and the date of the 
sale.  Up to the time of the Sheriff’s sale, we will let her know anytime a payment of 
any amount is made on these accounts – either call or email her, so she can stop 
the sale if they paid everything up. 

§ Property can go to Sheriff’s sale twice. There is a minimum bid to ensure the sale 
amount is more than the amount of taxes, penalties, interest and court costs owed.  The 
owner will get any leftover monies after everyone is paid. 

§ If property doesn’t sell at Sheriff’s sale, Prosecutor marks it as a “Forfeiture” on Vision 
and sends appropriate documentation to the state.  The Prosecutors are done at this 
point.  

§ Treasurer puts “mortgage code 081” on Vision (land Forfeiture) and it gets readied for 
Auditor’s sale. Tax bills do not need to be mailed in future. 

§ The Auditor’s sale has no minimum price. This yearly sale is usually in December. 

 The whole process takes 9-10 months, give or take. The longer it goes on, the more expensive it gets.   

Balance Paid in Full - Prosecutor files dismissal when paid in full. 

Destroyed or Abandoned MH get reported to Auditor by owner or mobile home park. 

 

 

Fun Facts: 

•  in 2024, there were 550 mobile homes on the Auditor’s Delinquent List, but Pros only had to 
file 37 Complaints 

• Wood County has approx. 5000 mobile homes 
• MH del rate to-date = 7.56% 

 














